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Headteacher Mr M Phillips 

 
 

Term Time Holiday Absence Notification 
 

 
 
All parents/guardians intending to take their children out of school for 

holidays during term time are required to make an appointment to see 
Mr Phillips and Mrs Rugen. 

 
 

Contact Telephone Number: ………………………………………… 

 
 

 
Dear Mr Phillips 
 

I intend to take ……………………………….. in class ………… out of school for a family 
holiday during term time between the following dates: ………………………………….. to 

………………………………. 
 
I understand that no holidays can be authorised during term time unless in 

exceptional circumstances and that I may be issued with a fixed penalty notice 
 

Yours sincerely 
 
 

 
 

Sign………………………………………             Print Name ……………………………… 
 
 

INFORMATION: For a child to reach the Government Attendance Target 
of 96% (100% Attendance = 190 possible days). They can only afford to 

be absent for a maximum of 10 days during the year. This number of 
days is likely to be missed simply through illness, so you will appreciate 
that absence due to holidays in term time makes reaching the 96% 

target unlikely. 
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